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I.K. GUJRAL PUNJAB TECHNICAL UNIVERSIW
Estd. Under Punjob Technicol llniverclty Act, 7996

,.., (punjobActNo,tglt99T) ,,,, -

Ref. No. : IKGPTU/Dy.coEl /O3o I Dated : 28.09.2018

AII Principal/ Faculty Member
Affiliated Institutions of I.K. Gujra! Punjab Technical Univercity

Subject Schedule for Online Submission of Examination Forms for Nov/Dec 2018

It is hereby informed that Examination Nov/Dec 2018 will be held w.e.f 21 November, 2018 and
schedule of online submission of Examination forms is given below

Note:
(i) Compulsory subjects of Regular Examination Forms will be filled by the University already.

(ii) College can submit examination form of stud ent 24 hourc before the start of any examination
notilied in the date sheet by paying Rs 5000/- a-s late fee.

Sr.
No.

Examination Fee

(a) Rs. 550/- per
semester up to 2fi)9
batch.

(b) Rs. 7001- per
semester for Batch
2010 to 2018.

Last date of submission of
Exam Forms of

(a) Regular Semesters
(1,3,5,7 and 9) and

(b) Reappear 11't to 106
Semester) will be
submitted through Login
Id of Concerned Institute
as per following schedule

(Note: Examination Fees
of Exam forms submitted
by Institutes will
automatically be locked)

Last date of submission
of Reappear Exam
Forms of Pass Out
Batches of l't to 10th

Semester

Reappear forms should
be filled from Student
Login ID and hard
copy must be
submitted to the
Concerned Institute

Last date of
Online Locking
of fees by
Concerned
Institutes for
Reappear
students of
Pass out
Batches of 1* to
10ih semester

Last date of Fee
submission of
Regular/Reappear
Examination
Forms in bank by
concerned
Institutes

I Without Late fee l6 October, 2018 to 05
November,2018

16 October, 2018 to
03 November.20l8

05 November,
20r 8

09 November
2018

2 With Late fee - Rs.

1000/- per sem.

6 November, 2018 to
l5 November,20l8

6 November, 2018 to
14 November, 2018

l5 November,
2018

t9
November,20l8

3 With Late fee - Rs.

20001- per sem.

l6 November, 2018 to

19 November, 2018

l6 November,20l8 to
19 Novembet20lS

l9 November,
2018

20 November,
2018

4 With Late fee - Rs.

5000/- per sem.

(With the permission

of Hon'ble Vice

Chancellor under

special

circumstances.

20 November, 2018 20 November, 2018 20 November,
2018

2l November,
2018

I.I(Guj ral Punj a b Technical U niversity. Ka p u rthala
Jalandhar Kapurthala Highway, Near Pushpa Gujral Science City.Kapurthala-144603
Ph.No. 01E22-662553 Website: rvww.otu.ac.in E-mail: harpreetptu@gmail.com
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Instructions for the students for submitting Examination Forms:-

l. As per present online system of the university, semester upgradation of students will be done by

concerned colleges as per rules and regulations. For online semester upgradatiOn' conCerned

colleges/institutes will be wholly responsible for checking eligibility of the student' It must be

checked by concemed institutes that whether student has taken examinations of lower semesters

regulady or not.

2. Examination forms of regular semesters will be available in Login IDs of HoDs/class lncharge on

website www.otudocs.com only after semester upgradation. HODs can depute class InCharge to

filvsubmit examination forms of regular semester. compulsory subjects will be filled by

university and elective subjects will be filled by HODs/ Class Incharge. Subjects of MTech will

be filled by HoDs/ Class Incharges.

3. HoDs/ Class Incharges will fill the elective subjects as per the choice made by students and

Examination forms can be printed only after submission of elective subjects'

4. Reappear subjects of Regular students will be filled through Login Ids of HoDs/ Class Incharge'

HoDs can also assign this work to other faculty members'

5. As per the records of the university, the reappeax subjects will be shown online in the accounts of

students and HoDs/Class Incharges are provided the right to confirm the filled reappear form'

Also HoD/Class Incharge can put up a request for deleting the form. After receiving the deletion

request from HOD/Class Incharge; the form will be deleted by the university. No such request

will be entertained after lSt November,20lE'

6. Reappear forms of Regular students will be filled and submitted by HoDs/Class lncharges' Only

after locking the subjects, Examination forms can be printed. After taking print out of

Examination Forms; Examination fee along with Examination forms will be submitted by

HoDs/Class Incharges.

7. If in any case, reappear subject of student does not appear in online reappeal subject list' then

student has to opt the reappear subject from Manual Reappear Form and the subjects those were

sele.cted from Manual Option will appear in 'section B'' After checking the subjects' the

examination form can be locked and printed afterwards"

g. Examination Fees of locked Examination forms (by HoDs/Class Incharges) will be considered

automatically received by concerned colleges/Instutes'

g. Examination Form and Admit card will be same but different in Regular and Reappear

Examinations. Hard Copies of Examination Forms/Admit Cards will be attested by PrincipaV

Head of Institute/competent Authority only after checking the eligibility of student' In case an

Admit card is wrongly issued to non-eligible student, then whole responsibility will be of

PrincipaV Head of Institute onlY.

10. students from pass out batches can fill Reappear Examination form from their respective login

IDs on website www.ptuexam.com . If any student forgets his/her password, the facility to retain

password is also given in login Ids of concerned institutes. The student should follow the

following instructions for submitting Reappear Examination forms

11. As per university records, the reappear subject will be shown in student login Ids' Student can

confirmordeletethesubjectasperhiswishtoappearinparticularsubjectreapp€arexamination..z- $-rfitor

n
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only after confirmation student can take print out of submitted subject'If student wish to submit a

subject from outside the appeared subject list, he can choose from online option of MANUAL

Reappear form and then submit and these subjects chose from Manual Reappear option will go to

,section B'. Student can print the Reappear Examination forms after locking them' If in any

circumstances, form is incorrectly filled then concemed institute can unlock the form and after

correction the student can submit it again'

12. Student should paste their photographs on printed Examination form and submit these forms in

concemed institutes as per mentioned schedule'

13. Fee and late fee shall be applicable as per date of lock of examination form by the college' If a

candidatehasfilledtheonlineexaminationformbutnotsubmittedfeeandforminhis/hercollege,

such candidate shall not be allowed to appear in the examination'

14. Institutes should update the details regarding submission of Examination Forms and Examination

fee from link given in their respective login IDs' Institute should update the details like

submissionofonlineExaminationform,ExaminationFee/LateExaminationfeeatthetimeof

receiving hardcopy of the Examination Form'

15. Duly filled Examination forms should be attested by the Head of the concemed institute'

16'InstitutesshouldsubmittheExaminationfeeofstudentsinbank.Thevouchermustcontainthree

copies, out of which first copy is concemed institute copy, second is university copy and third one

is bank copy. Examination fee and Late Examination fee will be calculated online' After

submission of Examination fee, university copy of bank voucher should be submitted in the

Account and Examination (Conduct Section) Branches of the Universlty by concemed institutes'

lT.HardcopiesofExaminationformsneednottobesubmittedintheUniversitybuttobeintheir

personalfilesatinstitutelevel.UniversitycanchecktheExaminationformofanystudenttillthe

respective student does not obtain the degree'

18. Students which have reappeared in intemal subject should also fill the Examination form'

19. Correction in Examination forms after submission can be done at the institute level but with

submission of correction fee (Rs 550 per semester for upto 2009 batches and Rs 700 per semester

for 201 0 to 2017 batches)'

20.AdmitcardsofstudentscanbeprintedfromloginlDofinstitutes.

zl.lnaddition to above, further instructions can be issued by the university from time to time' For

any reason, if university website is not working then it is advisable to wait for at least one hour'

Anyqueryregardingfillingofexaminationformcanbeaddressedatemail

DCoE (Conduct Section,
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